Birchwood Community Academy Trust


Job Title:
       Catering Assistant
Responsible to:    Catering Manager
Grade: 
          Grade 4 point 6-8 £10.21 per hour 

Job Purpose

To undertake the preparation, general cooking, serving and clearing away of food, washing plates, pans and cooking equipment, setting up dining and service areas, to operate cashless payment system till and general cleaning duties.
Principal responsibilities

	1.
	1. General preparation and service of food and beverages, ensuring correct portion 
control and maintenance of counter presentation.

	
	

	
	2. General cooking.

	
	

	
	3. Where appropriate assist with the pack/unpacking of deliveries, stock rotation, and counter displays. 

	
	

	
	4. General kitchen/dining area duties, e.g. washing up, setting up and clearing away of equipment, tables and chairs.

	
	

	
	5. General cleaning of the kitchen surrounds and equipment as per cleaning specification to maintain appropriate levels of hygiene and ensure Health and Safety, C.O.S.H.H and H.A.C.C.P requirements are followed in the kitchen in accordance with the code of practice book and legislation

	
	

	
	6. Promote and maintain good relationships with all customers – Headteacher, staff, visitors, students and midday assistants.
7. To operate an electronic cashless payment till as per the Catering Manager’s instructions.
8. To promote and encourage use the food service areas, menus and specials of the day and take part in theme days being promoted to students 
9. To participate in the regular cycle of Food Hygiene certification.

10. To participate in the regular cycle of staff development interviews and take up training opportunities in line with personal, team and whole school targets.

7.


Notwithstanding the detail in this job description, in accordance with the Council’s flexibility policy the jobholder will undertake such work as may be determined by the Headteacher from time to time, up to a level consistent with the Principal Responsibilities of the job.
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Birchwood Community High School
POST TITLE
:
CATERING ASSISTANT
REPORTS TO:
CATERING MANAGER
A = ESSENTIAL     B = APPLICATION FORM      C = INTERVIEW

	SKILLS

	
	
	
	
	

	
	
	Good interpersonal and communication skills
	
	E

	
	
	
	
	

	KNOWLEDGE & UNDERSTANDING



	
	
	Knowledge of safe food preparation
	
	D

	
	
	
	
	

	PERSONAL QUALITIES
	
	

	
	
	
	
	

	
	
	Responsible attitude
	
	E

	
	
	
	
	

	
	
	Pleasant, caring manner
	
	E

	
	
	
	
	

	
	
	Ability to work within a team
	
	E

	
	
	
	
	

	
	
	Ability to work on own initiative
	
	D

	
	
	
	
	

	
	
	Flexible approach to work
	
	E

	
	
	
	
	

	
	
	Good sense of humour with a patient attitude
	
	D

	
	
	
	
	

	
	
	Awareness of importance of time-keeping and punctuality
	
	E

	
	
	
	
	

	EXPERIENCE


	
	

	
	
	Experience of working in a school environment
	
	D

	
	
	
	
	

	
	
	Experience of working with children
	
	D


	QUALIFICATIONS


	
	

	
	
	Educated to G.C.S.E or equivalent standard
	
	D

	
	
	
	
	

	
	
	First Aid
	
	D

	
	
	
	
	

	
	
	DBS check
	
	E
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